SALISBURY CITY EDUCATIONAL AND APPRENTICING CHARITY

GUIDANCE NOTES FOR GRANT APPLICANTS/SPONSORS

1.
General.  Educational and/or Apprenticing Grants can be made to residents of the Salisbury area, under 25 years old, in need of financial assistance.  “Education” is considered in the broadest sense and can include activities such as adventure training, expeditions to and teaching in third world countries, as well as obtaining academic, professional and trade qualifications.  The development of independence and self-reliance, initiative and resourcefulness often forms an important part of educational activities and may constitute an essential prerequisite in terms of sponsorship, organisation and fund-raising to enable applicants to take part.

2.
Grants.  As the Charity is small, with limited funds:

a.
Regular payments towards fees or expenses are only made in exceptional 
circumstances.



b. Grants are normally not more than £100 to £200 and are “subject to confirmation that the balance required has been raised” before any payment is made.

c. Grants are not normally made for second degree courses.






3.
Completion of Application Form.  Please complete all parts as fully as possible, attaching additional details as required:


a.
Part 1

(1)
Please ensure that your reasons for undertaking this activity and the benefit you hope to gain for the future by doing so are fully explained.  (This is of the utmost importance to the Trustees when considering your application.)

(2)
Grants may be requested towards the costs of fees, essential textbooks and/or equipment required to undertake training or a course of study, expedition, etc.  Please provide a costed list of items required, from the 


Supplier/College.

(3)
Daily subsistence and living expenses are not available from this Charity.

b.
Part 2.  The sponsor should be your course teacher/tutor (or activity organiser) and must have sufficient knowledge of your capabilities and background to assess if you will benefit from taking part.  Please ask your sponsor to specify how he/she considers you will gain by taking part in the activity.

c.
Part 3.
In addition to listing each element of cost and the amounts that will be raised/contributed, it is important that all other grants applied for are detailed by organisation and the amount requested from each.

4. 
Please arrange to bring your completed application form to the Charities’ office so that any queries may be dealt with speedily.
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